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Surrey Chambers of Commerce Advertising Order form and contract

Contact details
	Organisation 
	

	Contact 
	

	Address
	

	
	

	
	

	Post Code
	

	Email address
	

	Purchase order no.
(if applicable)
	



Advertising details
	Publication
	NewsLink

	Size
	¼ page (   
	½ page (
	Full page  (

	Price for: members
	£200 + VAT
	£350 + VAT
	£600 + VAT

	Non-members
	£270 + VAT
	£420 + VAT
	£740 + VAT

	No. of adverts required
	Single (
	Series of ........... adverts


A series of adverts will attract a 15% discount for six adverts and 25% discount 12 adverts.  A series of adverts must be booked at the same time in order to qualify for a discount.
	Technical Specifications
	
	

	Format
	PDF
	JPEG 300dpi or above

	Page Size
	¼ page – 130mm x 93 mm
	½ page – 130mm x 190mm
	Full page – 270mm x 190mm


	Publication
	eShot – Direct Mailing

	Date to be sent
	
........................................................................................

	
	to members list  (    
	to all contacts (   

	Price for: members
	£300 + VAT
	£450 + VAT

	Non-members
	£400 + VAT
	£550 + VAT


	Database  purchase –excel format**
	Members £350 + VAT (
	Non- Members £450 + VAT (


· I understand that I must provide the artwork / html* to Surrey Chambers of Commerce Ltd in accordance with publication deadlines set out on the reverse of this document
· **Database excludes email addresses due to the confines of the Data Protection Act 1988
· I understand that I will be invoiced for the total amount of the advertisements booked
· I understand that Surrey Chambers of Commerce Ltd can take no responsibility for the content of advertisements placed

· Surrey Chambers of Commerce Ltd will run the same advertisement in a series unless replacement is provided before the deadlines specified
· Once a signed and completed order form is received by Surrey Chambers of Commerce Ltd this forms a contract and will be invoiced



Signed: ............................................................  Date: .........................................
Surrey Chambers of Commerce Publication Deadlines

NewsLink
	Friday 21st January

	Friday 25th February

	Friday 25th March

	Thursday 21st April

	Friday 20th May

	Friday 24th June

	Friday 22nd July

	Friday 26th August

	Friday 23rd September

	Friday 21st October

	Friday 25th November

	Friday 23rd December


E-shot / Direct mail

· Direct mail eshots need to be booked 30 days in advance 

· A copy of the direct mail will be forwarded to your designated contact.  Once this has been agreed by email the direct mail will be sent to the selected contacts.

               
* for direct mail campaigns only.     


[image: image1.jpg]